	Planning For An Actualizing Event
Our experience has taught us to plan and prepare for a powerful performance.  This questionnaire will enable us to shape the presentation to the specific needs of your audience.

You can complete the on-line form or download a PDF version and submit via fax at 513.860.4934.  Please complete each question as thoroughly as possible.

	PreEvent Questionnaire

	Your Name:
	

	Title:
	

	Company/Association Name:
	

	Phone:
	

	Fax:
	

	E-Mail:
	

	Web Site:
	

	Address:
	

	Event Date(S):
	

	Type Of Event
(Conference, Sales, Etc.):
	

	What Is The Venue For The Meeting:
	

	What Limitations/Restrictions Exist In Room Set Up:
	

	Length Of Presentation:
	

	What Is Your Event Theme:
	

	Why This Theme, And What Does It Mean To Your Audience:
	

	4 Key Points You Would Like Stressed During The Presentation:
	

	Anticipated Audience Size:
	

	Female/Male Ratio:
	

	Racial/Ethic Demographics Of Group:
	

	Important Changes In Your Company And/Or Industry:
	

	What Are The Current Organizational “Strategic Objectives”:
	

	What Would The Audience Consider Their Significant Challenges:
	

	Issues Or Topics To Avoid:
	

	What Are Some Of The Most Recent/Significant Successes:
	

	What Recent Disappointments Can Be Used As Teaching Tools:
	

	Any Slogan Or Tagline That Should Be Incorporated Into The Presentation:
	

	What Acronyms Should I Be Aware Of And/Or Incorporate:
	

	This Event Will Be Considered A Success If:
	

	Who’s Responsible For Calling This Meeting (Hr, Sales, Marketing):
	

	Name:
	

	Title:
	

	Address:
	

	Phone:
	

	Fax:
	

	E-Mail:
	

	Dress Code For The Event:
	

	Placement Of Mr. Wright’s Presentation
(Open, Breakout, Close, Mealtime):
	

	Which Company Leaders Will Speak Before Mr. Wright:
	

	Who (Professional Speakers) Have You Used In The Past:
	

	What Has Been Most Impacting And Memorable/Why:
	

	Major Airport Nearest Meeting Site:
	

	Your Preference For Mr. Wright’s Ground Transportation:
	

	Your Preference For Mr. Wright’s Hotel Accommodations:
	

	What Are Your Plans To Reinforce The Key Points Of The Presentation:
	

	Would You Like Ideas On How To Achieve This Goal:
	

	Additional Comments:
	

	What Other Leaders, Managers or Organizations Could Benefit From Mr. Wright’s Expertise:
(Please Provide Contact Information.)
	


